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Job Description 

Certification Manager  
 
QHSE Department 

 
The Business 
Oxford Flow was founded in 2015 as a spin-out from The University of Oxford and produces the most 
precise and accurate flow control valves; the range of pressure flow regulators are a fraction of the weight 
of traditional products and virtually maintenance free. This disruptive technology is used in water and gas 
distribution networks, oil and gas processes, and other industrial applications. Pressure Reducing Valves 
(PRVs) represent a £5bn sector of the global £70bn valve and actuator market. 
 
The Role 
We are seeking a Certification Manager to support delivery of the company’s product development 
portfolio, from within the QHSE Department.  Reporting directly to Head of QHSE, the Certification 
Manager will be responsible for the identification, measurement, reporting and completion of all product 
certification, quality measures and compliance related activities.  This will be a broad role, interfacing with 
all members of the Engineering, Manufacturing and QHSE teams, other internal stakeholders and external 
third parties delivering consultancy, inspection, testing and notified body services. 

The primary role of the Certification Manager is to ensure compliance with all required regulatory, design 
and safety standards to supply safe and reliable products into target customers and global regions.  
Though the candidate may not already possess full knowledge on joining Oxford Flow, this role will require 
the successful candidate to develop a good understanding of all necessary regulatory, industry and 
customer driven certification and compliance needs for the Oxford Flow product portfolio.  Ensuring that 
product development activities are aligned with quality targets with measurable criteria for success will 
also be an important aspect of the role. Ensuring that product certification requirements are adequately 
considered early on and throughout all product development activities from concept, through prototype 
testing and through to eventual commercial launch will also be an important aspect of the role. 

The ideal candidate will possess a strong understanding of certification and quality processes on both a 
European and Global level, for mechanical and electrical systems.  They will be a team player, able to 
manage multiple simultaneous activities and willing to support wider ongoing project activities with a 
hands-on approach when needed. 

Role Responsibilities 
• Development and maintenance of new and existing certification. 

o Communication of certification needs and how this impacts engineering, manufacturing, QHSE 
and business development, including the analysis and flow down of customer certification and 
quality requirements into our products 

o Managing all product certification processes internally and externally, ensuring products meet 
the necessary requirements. 
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o The maintenance of certification and product quality plans and procedures. 

o Maintaining and developing close working relationships with a wide range of relevant 3rd party 
certification stakeholders including consultancy, testing, inspection, and certification specialists 
and notifying bodies. 

o Be able to effectively collaborate with Oxford Flow engineering, manufacturing and 
procurement departments as well as develop and maintain a strong rapport with external 
certifying bodies 

• Detailed understanding of all regulations and standards for Oxford Flow certification and conformity 
(e.g. CE Directives: PED, ATEX, EMC, NSF, WRAS, API Standards and quality systems: 6D, APIQ1, 
Design and test standards EN1074, EN334, etc). 

• Reporting and recording of product certification and quality targets, metrics and status. 

• Supporting the product design process through design reviews, product transfer to production and 
release of finished products. 

• Ensuring broad compliance knowledge across the business through regular communication and 
training. 

• Support company QMS development through liaison with the quality function. 

Required Skills and Experience 

• Batchelors degree in relevant subject (Science or Engineering desirable). 

• Experience in a similar or related role 
o A number of years’ experience of delivering complex product certifications ensuring on time 

product launch. 

o Practical experience of product certification in a relevant field (eg, pressure systems, hazardous 
areas, industrial electronics). 

o Knowledge of certification requirements, legislation, and international regulations. 

• Experience working in an engineering team and cross-functional working environment. 

• Effective technical report writing skills for internal and customer facing use 

• Relationship management of internal and external stakeholders. 

• Excellent organizational skills including attention to detail and multi-tasking skills 

• Excellent written and verbal stakeholder communication skills 

• A high level of competence in using Microsoft Office 

• Ability to work effectively both independently and as part of a team 

• Ability to work on tight deadlines 

• Experience working in a small company environment, ideally in the industrial sector. 

• Can do and hands on approach when needed to support wider team activities. 
 

Other Information 

Based at our Osney Mead site, Oxford. 

Permanent, full-time role. Mon – Fri. 37.5 hours per week. Some flexibility on start/finish times  
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Up to two days per week working from home 

25 days’ holiday per year plus all statutory holidays (in England) 
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